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The guidelines for filling
out the University of
Calcutta registration form
are provided on the
following pages.




~— Introduction to Data Capture

Software

Dr. Kanailal Bhattacharyya College

EE—— - ——

~ Please follow all the Instruction Carefully before Proceeding.




ST Annexure 9
UNIVERSITY OF CALCUTTA
Senate House, 87/1, College Street, Kolkata - 700 073 Naming Convention and File Size of Documents and their Folder

Prof. (Dr.) Debasis Das Phone : 033-2219-0092 Naming convention to be followed for scanned images of various documents.
Registrar E-Naak < raghtrar@caloniv scn These documents are mandatory:

1. Photo : P<Form No>.jpg (Size within 100KB)
2. Signature : S<Form No>.jpg (Size within 100KB)

Ref.No: R/441/2026 Dated: 10.09.2026 3. Age Proof : A<Form No>.jpg (Size within 250KB)

4, Mark Sheet : M<Form No>.jpg (Size within 250KB)

5. Admission Form/CAP Admission

To Cancellation Receipt (ifany): F<Form No>.jpg (Size within 250KB)
The Principals/Vice-Principals/TiC/Head of the Institutions 6. ABCID Card : U<Form No>jpg  (Size within 250KB)

of all affiliated Colleges to the University.

Sub: Notice for UG Registration Portal for the academic session 2026-2027. Besides those following documents are optional but the Naming convention will be as follows:

7. Caste Certificate  : C<Form No>.jpg (Size within 250KB)
8. PWD Certificate  : D<Form No>.jpg (Size within 250KB)
’ 9. EWS Certificate  : W<Form No>.jpg (Size within 250KB)
The undersigned has been pleased to inform you that as per notification 10. BPL Certificate  : B<Form No>.jpg (Size within 250KB)
vide no. 698-EDN(CS)/10M-95/14 dated 14/05/2026 issued by the Department of 11. Migration Certificate : G<Form No>.jpg  (Size within 250KB)
Higher Education,W.B. regarding UG admission to 1* year U.G. courses affiliated to 12. Equivalence Certificate : E<Form No>,jpg (Size within 250KB)
this University under CCF,2022 for the academic session 2026-2027,the Registration 13. ?Ifgm;"“m; Cem_ﬁ:ate;iRd‘:;r: TO;-ng (Size within 250KB)
3 e .,, ; or already registered candidates
Portal www.calunivreg.in will live on and from 11" September, 2026 at 11:30 am 14, UG Council Letter : L<Form No>jpg _(Size within 250KB)
onwards. (For already registered candidates)
You are requested to instruct your good office to follow following
instructions to complete the process for Students’ Registration within given
schedule as mentioned: Naming convention of different Folders to be created for saving scanned images of different
types of document:

Sir/Madam,

® Schedule date for uploading Students information for Registration 2026-2027:

All Photos may be saved in a sub-folder "Photo".
from 11* September,2026 to 16™ November,2026.

All signatures may be saved in a sub-folder "Signature”

All Age Proofs may be saved in a sub-folder "Age".

Entire online registration process for uploading of UG 1* semester students All Mark Sheets may be saved in a sub-folder "Marksheet”
including Autonomous Colleges for the session 2026-2027 must be completed All Admission Form may be saved in a sub-folder "Admission”.

by 16™ November,2026 positively.No Extension after that. All ABC ID Card may be saved in a sub-folder "ABCID".
. s All Caste Certificate maybe saved in a sub-folder "Caste".

X 3 All PWD certificates may be saved in a sub-folder "PWD"
Schedule Date for Clearance of Block/Submission of Authentication documents All BPL certificates maybe saved in a sub-folder "BPL".

applicable for those students who have passed their Previous qualifying All Migration certificates maybe saved in a sub-folder "Migration”

examination in the year of 2022 to 2025: within 25" Nov.,2026. All Equivalence certificates maybe saved in a sub-folder “Equivalence”.
All Registration certificates may be saved in a sub-folder "Registration".

Registration Fees payment will be levied on total uploaded students strength

of respective Colleges which will be routed through S81 collect within 30%

Nov.,2026.

Thanking You all,

Q A OL? B
K> | 07024

Registrar




INSTRUCTION

All the students are requested to follow all the steps carefully before filling the data into data capture
software.

All the Admitted students are requested to go through the link for Data Capture software given in the
college websites.

Students can fill the data into the software one times only so fill the data carefully.

Students Must login into the software with their Applicant Code (i.e.: NPG*******) ‘Mobile No & Date of
Birth.

Students after Login successfully into their profile, have to note their Student ID & College Roll in a safe
place for future purpose.

Then Students have to upload; their all others required Documents (Photo, Signature& All other documents)
by clicking on “Upload” Button. Here photo, signature , HS Marksheet , SE Admit [ Admit card of class 10]
. ABC ID card & Application form / CAP admission Cancellation certificate are compulsory for all of the
students. SC / ST / OBC students must upload their caste certificate. If applicable , please upload other
documents. Before uploading please follow the file format and size .

After that the “Update Now” button will become active. Then click on “Update Now” Button to update the
rest of the information. Fill the all blank fields (Personal Information, Address, Subjects)

Choose all the Subjects carefully (i.e.: IDC1, IDC2, IDC3, VAC1, VAC2, AEC1, AEC?2)

After filling, all the blank fields click on “Submit” Button.

Remember, Uploading size of the documents must be within the mentioned size and the types of the
documents must be in JPG Format only.

After Completing, all the process students have to “L.ogout” their Profile.

P.S: STUDENTS HAVE TO REMEMBER, THEY CAN FILL AND UPLOAD THE DATA
INTO THE DATA CAPTURE SOFTWARE ONE TIMES ONLY SO FILL THE DATA
CAREFULLY BEFORE PROCEEDING.




INSTRUCTION
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Applicant No *
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Mobile No *

© 2024. All Right Reserved. Powered by: Infonetics Refund & Cancellation | Terms & Condition | Privacy Policy | Admin Login




> S AT SIMA (RIFIRCE Ao A94%q S99 29, Student ID @R College Roll & S=*2 @ ict
@35 e @R Note I IS TR |

> qFF TN QARAMA “Upload” @ &% T SIMR Required Documents ®% (Photo & Signature & all
other documents) Upload FIC® [ |

~ @ DataCapture X +

< C | ® abc_college.in/data_capture & Incognito

3 All Bookmarks

Dashboard  Logout

AB****|KA DAS

Student ID: 120333401017 Father's Name: G¥¥wkM DAS

Course: BA (MDC)
College Roll: 1 Email: abikidikickkk@gmail.com Mobile: G 77

Upload your document Upload ‘-_—-_-

Mandatory Documents Required:

Please upload Photograph.
Please upload Signature.
Please upload HS Marksheet.
Fill-up the form Please upload Admit Card (Class 10).
Please upload ABC ID.
Please Uplaad CAP Admission / cancellation
document.
Please upload Caste Certificate.

Print Form Fill up the form

Self Declaration , For (10+2) passing year before 2026

Click Hare

© 2026. All Right Reserved. Powered by: Infonetics Refund & Cancellation | Terms & Condition | Privacy Policy




> 8 REARAMY (AT ARCS TE, documents ATEITGR size AI*IR Mentioned Size GF W A €32
Documents &ffl SR JPG FHIB 2C© A

Dashboard Legout

A******KA DAS

Student ID: R Father's Name: GO***M DAS Course: BA (MDC)

College Roll: 1 Email: ab*¥**akErE@gmail.com Mobile: Gk x 70

-

ize: Within 100KE ] Choose File ‘ No file chosen Up|oad
Signature [ Type:jpg | Size: Within 100KB ] | Choose File ‘I\o file chosen Uplaad
HS Marksheet [ Typejpg | Size: Within 250KE ] | Choose File ‘I\o file chosen Uplaad

SE Admit(class 10) [ Type:jpg | Size: Within 250K8 | | chaose File | Na file chosen Upload

Admission Form/CAP Admission Cancellation Receipt(if Any) [ Typeijpg
Size: Within 250KE ]

[‘Choose Fite | No file chosen Upload
ABC ID Card[ Typeijpg | Size: Within 250K8 | [ Choose File | o file chosen Upload
Caste certificate [ Typejpg | Size: Within 250K8 ] [ Choose File | o fie chosen Upload
OBC NCL Certificate [ Typeypg | Size: Within 250KB [ hoose Fite | Mo file chosen Upload
PWD [ Type:jpg | Size: Within 250K8 | [ Choose File | o file chosen Upload
Migration [ Type:jpg | Size: Within 250KB | [ Choose File | o fle chosen Upload
BPL certificate [ Type;jpg | Size: Within 250K8 [ Choose File | o fle chosen Upload

EWS [ Typeijpg | Size: Within 250KB ] [ choose File | No file chosen pload

University Registration certificate [ Type:jpg | Size: Within 250KB ] | Choose File "\G file chosen Upload

UG Council Letter[ Type:jpg | Size: Within 250KB ] | Choose File "\G file chosen Upload

Equivalence Certificate[ Typeijpg | Size: Within 250KE ] | Choose File "\D file chosen Upload




» AW Documents Upload XSATT A “Upload Done” A6 (RATT

Data Capture ABC COLLEGE

Dashboard Logout

AF*** %%k KA DAS

Student ID: UPEEFEERTEN Father's Name: GxFxEERN DAS Course: BA (MDC)

College Roll: 1 Email: gb*xxkxikkxp@email.com Mobile: GkkkEx7Q

Upload Documents

Photo [ Type:jpg | Size: Within 100KB ] Upload Done

Signature [ Type:jpg | Size: Within 100KE ] Upload Done

"

HS Marksheet [ Typesjpg | Size: Within 250KB ] Upload Done
SE Admit{class 10) [ Type:jpg | Size: Within 250KB ] Upload Done
Caste certificate [ Typeipg | Size: Within 250KE ] Upload Done
PWD [ Typeijpg | Size: Within 250KB ] Upload Done
Migration [ Typezjpg | Size: within 250KB ] Upload Done
BPL certificate [ Typeyjpg | Size: Within 250KB ] Upload Done
EWS [ Typesjpg | Size: Within 250K8 ] Upload Done
University Registration certificate [ Typejpg | Size: Within 250KE ] Upload Done

Admission Form/CAP Admission Cancellation Receipt(if Any) [ Tyvpe:jpg |
~ o Upload Done
Size: Within 250KEB ]
ABC ID Card[ Type:jpg | Size: Within 250KB ] Upload Done
UG Council Letter[ Type:jpg | Size: Within 250KB ] Upload Done

Equivalence Certificate[ Type:jpg | Size: Within 250KB ] Upload Done

Reserved. Powered by: In Refund & Cancellation | Terms & Condition | Privacy Policy




> @R A O Hoted FACS "Update Now" @SN f$5F 031

Dashboard  Logout

AN******KA DAS

Student ID: R Father's Name: G**+**\ DAS Course: BA (MDC)

College Roll: 1 Email: ab**F***+*@gmail.com Mobile: SFEEEEES)
Upload your document

Fill-up the form Update Now

Print Form Fill up the form

Self Declaration , For (10+2) passing year before 2026 Click Hare

erved. Powered by: Infonetics Refund & Cancellation | Terms & Condition | Privacy Policy




> 8 P Ot (rREE At A8 Wil vl AR e 7|

(Personal Information, Address, Subjects)

Home Upload Logout

Student 1D College Roll Number DOB

SUMAN SARKAR

Gender Blood Group Marital Status Mothar Tongue Religion

Male N Bengali (Bangla) HINDUISM

Nationality Social Cate Admitted Category Whatsapp Number Email ID

Indian Scheduled Caste Scheduled Caste

Physically Challenged Type Of Disability Percentage Of Disability single Girl Child Kanyashree ID
0

AADHAR No Siksha ID Caste Certificate Number Father's name

Father qualification Father occupation Father's mohile Mother's name

0 PR

Mother qualification Mother occupation Mother's mobile Guardian name

0 B,

Guardian mobile Guardian email Relationship with Guardian Annual Income

Income Status Income Card number

Address Linet Address Line2




> T T (RS A7 TR O "Submit" QIO 5 F90© I
> B (B! 7Y W I “Updation Done” TRI6 AR |

[PTETTY LR Tt e

Morth 24 Parganas ek

Post Office Nearest Railway Station

s s e Gk dR Rk

vear of Passing Board School Name

2024 West Bengal Council of Higher Secondary Education
Medium of Instruction HS Registration Number HS Roll Number

4221180493 4667111266

Course Details

Admitted Course Major Minor 1 Minar 2

BA (MDC) History Education

IDC1 Ibc2 1DC3

We hawve used the above information for checking yo ity criteria, Please check all data carefully. The data entered in the form cannot be char f deleted. 2
Submit

®© 2024. All Right Reserved. Powered by: Infonetics ellation | Terms & Condition | Privacy Policy




> TS Afer TN TR AT it “Print Form” @ Click ¥ @36 PDF File Download ¥ fte T3

Dashboard  Logout

AN******KA DAS

Student ID: [ 0l] Father's Name:

College Roll: 1 Email:

Upload your document
Fill-up the form
Print Form

Self Declaration , For (10+2) passing year before 2026

© 2026. All Right Reserved. Powered by: Infonetics

GrxEEEM DAS Course: BA (MDC)

ab***+rkrk@gmail.com Mobile: SEEEEY)

Upload Dene

Update Done /

Click Here

Refund & Cancellation | Terms & Condition | Privacy Policy




> @ ANB Students , 2026 T A THALGRT AT A AR, OWT @2 “Self Declaration” FH6 I
Print 3 T® 2J 1

Dashboard  Logout

AN******KA DAS

Student ID: [IZEAE ] Father's Name: GF****\ DAS Course: BA (MDC)

College Roll: 1 Email: ab*rrrrrk@gmail.com Mobile: ST

Upload your document Upload Done

Fill-up the form Update Done

Print Form

Self Declaration, For (10+2) passing year before 2026 Click Here

© 2026. All Right Reserved. Powered by: Infonetics Refund & Cancellation | Terms & Condition | Privacy Policy




